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JCM iRECRUITMENT LTD
	Post Applied for:
	     

	


	Job Application Form


	THE INFORMATION YOU SUPPLY ON THIS FORM WILL BE TREATED IN CONFIDENCE


	Section 1
Personal Details


	Last Name:
	     

	First Name:
	     


	Address:
	     

	
	     

	
	     


	Postcode:
	     



Letters
Numbers                      Letter

	Home telephone:
	     
	National Insurance Number:
	 
	 
	 
	 
	 
	 
	 
	 
	 


	Daytime telephone:
	     


	Mobile telephone:
	     


	E-mail address:
	     


	Can we contact you at work?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	Are you free to remain and take up employment in the UK with no current immigration restrictions?
Under the Asylum and Immigration Act 1996 you will need to provide documentary evidence of your National Insurance Number and Work Permit.
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	Driving License – if relevant to post applied for.

Do you hold a full, clean driving license valid in the UK?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Consent to share information?
The information we collect from you is for the purposes of recruitment and to comply with Ofsted regulations. This is done so fairly, transparently and legally by the GDPR guidelines.
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	
	
	
	
	

	
	

	Section 2
Current Employment

	Please give details of your current employer. If now unemployed give details of last employer in next section.


	Name of employer:
	     


	Address:
	     

	
	     

	
	     


	Postcode:
	     


	Post title:
	     


	Date of appointment:
	     
	Salary:
	     


	Department/section:
	     


	Brief description of duties:

	     


	Continue on a separate sheet if necessary


	Section 3
Previous Employment    

	Please provide a full and comprehensive employment history and state the nature of the business.  Please provide an explanation for any gaps in employment.  Put your most recent employer first.  Please use additional sheets if required. 




	Name of employer:

	     

	Address:
	     

	
	     

	
	     
	Postcode
	     


	Date started:
	     


	Period of Notice:
	     
	Last day of service

(if no longer employed):
	     



	Position held:
	     


	Summary of duties:

	     


	Reason for leaving:
	     

	


	Name of employer:

	     

	Address:
	     

	
	     

	
	     
	Postcode
	     


	Date started:
	     


	Period of Notice:
	     
	Last day of service

(if no longer employed):
	     



	Position held:
	     


Summary of duties:

	      


	Reason for leaving:
	     


	Name of employer:

	     

	Address:
	     

	
	     

	
	     
	Postcode
	     


	Date started:
	     


	Period of Notice:
	     
	Last day of service

(if no longer employed):
	     


	Position held:
	     

	Summary of duties:

	      


	Reason for leaving:
	     



	


	Name of employer:

	     

	Address:
	     

	
	     

	
	     
	Postcode
	     


	Date started:
	     


	Period of Notice:
	     
	Last day of service

(if no longer employed):
	     


	Position held:
	     

	Summary of duties:

	      


	Reason for leaving:
	     


	Please give details of any gaps in employment.




	      



	


	If appointed, we expect JCM iRecruitment Ltd. to be your primary employer. Do you have any businesses or other interests that may conflict with duties of the post, including employment elsewhere?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If yes, please give details below. JCM iRecruitment Ltd may not employ people who regularly work over 48 hours per week in total unless they wish to do so.

	      



	


	Section 4
Education and Qualifications


	College or University 
	Course
	Qualifications and grades obtained
	Date qualifications and grades obtained

	     

	     
	     
	

	School
	Subjects
	Qualifications and grades obtained
	Date qualifications and grades obtained

	     

	     
	     
	


	     

	     


	Membership of any Professional/Technical Associations. Please state level of Membership:

     

	Continue on a separate sheet if necessary


	Professional, Technical or Management Qualifications

	Please give details of qualifications and dates achieved:


	Section 5
Training and Development

	Please give details of any training and development courses or non-qualifications courses which support your

application. Include any on the job training as well as formal courses.


	Title of Training Programme or Course
	Duration of Course

	     

	     

	Continue on a separate sheet if necessary

	Section 6
Personal Statement

	Please detail here your reasons for this application, your main achievements to date and the strengths you would bring to this post. Specifically, please detail how your knowledge, skills and experiences meet the requirements of this role (as summarised in the person specification).

Please list any personal experience you have the field. Include details of any of your interests and/or leisure activities that could be beneficial to your work.

	     


	Continue on a separate sheet if necessary


	Section 7
Equality Act 2010


	This Act protects people with disabilities from unlawful discrimination. We actively encourage applications from people with disabilities. The Disability Discrimination Act defines a disabled person as someone who has a physical or mental impairment which has a substantial and adverse long-term effect on his or her ability to carry out normal day to day activities.


	Do you have a disability which is relevant to your application?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If yes, please give details:

	     


	Section 8
Health


	Number of days sickness absence in the last 2 years:
	     


	
	     


	Section 9
References


	Please give the name(s) and address(es) of your employer(s) over the last three years. If you are unable to do this, please clearly outline in what professional capacity you know your referees.




	Reference 1
	
	Reference 2


	Name:
	     
	Name:
	     


	Position (job title):
	     
	Position (job title):
	     


	Work Relationship:
	     
	Work Relationship:
	     


	Organisation:
	     
	Organisation:
	     


	Address:
	     
	Address:
	     

	
	     
	
	     

	
	     
	
	     

	
	     
	
	

	
	Postcode
	     
	
	Postcode
	     


	Daytime telephone:
	     
	Daytime telephone:
	     


	E-mail:
	     
	E-mail:
	     


	Are you willing for this referee to be approached prior to the interview?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Are you willing for this referee to be approached prior to the interview?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Please continue on the next page if applicable.


	Reference 3
	
	Reference 4


	Name:
	     
	Name:
	     


	Position (job title):
	     
	Position (job title):
	     


	Work Relationship:
	     
	Work Relationship:
	     


	Organisation:
	     
	Organisation:
	     


	Address:
	     
	Address:
	     

	
	     
	
	     

	
	     
	
	     

	
	     
	
	

	
	Postcode
	     
	
	Postcode
	     


	Daytime telephone:
	     
	Daytime telephone:
	     


	E-mail:
	     
	E-mail:
	     


	Are you willing for this referee to be approached prior to the interview?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Are you willing for this referee to be approached prior to the interview?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Continue on a separate sheet if necessary to cover the full three years.


	Cautions, rehabilitation and criminal records Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974, by virtue of the Exceptions Order 1975 as amended by the Exceptions (Amendment) Order 1986, which means that convictions that are spent under the terms of the Rehabilitation of Offenders Act 1974 must be disclosed, and will be taken into account in deciding whether to make an appointment. Any information will be completely confidential and will be considered only in relation to this application

In addition, you are required to submit to a Disclosure and Barring check/provide a PVG Scheme Record or Scheme Record Update. Any disclosure made by the Disclosure and Barring Service/Disclosure Scotland will remain strictly confidential.

Have you ever been convicted in a Court of Law and/or cautioned in respect of any offence? YES/NO (delete as required). If YES, please give details.



	Special requirements (care sector)
Because this position involves the care of children and/or vulnerable adults employment is dependent on the following:

1) Your written consent to obtaining a Disclosure and Barring certificate from the Disclosure and Barring Service/Disclosure Scotland or an approved umbrella body or provision of a PVG Scheme Record/Scheme Record Update.

2) Such disclosure being acceptable to us.

3) Proof of identity – birth or marriage certificate (where appropriate) and passport (if available).

4) Two satisfactory written references.

5) That you will supply a photograph of yourself for retention in your records.

6) Evidence of physical or mental suitability for your work.




	All organisations using the Disclosure and Barring Service and/or Disclosure Scotland to help assess the suitability of applicants for positions of trust and who are recipients of disclosure information must comply fully with the relevant Code of Practice. Amongst other things this obliges them to have a written policy on the recruitment of ex- offenders. This must be given to all applicants for posts where a disclosure will be requested. The Code also requires such organisations to have a written policy on the correct handling and safekeeping of Disclosure information. To assist organisations in meeting this requirement a sample policy statement on the recruitment of ex-offenders will be included with any stationery requests for JCM Recruitment Ltd. Application Form.

	Policy statement on the recruitment of ex-offenders

1. As an organisation using the Disclosure and Barring Service/Disclosure Scotland to assist in assessing applicant’s suitability for positions of trust, the company complies fully with the relevant Code of Practice (a copy of which is available on request) and undertakes to treat all applicants for all posts fairly. The company will not discriminate unfairly against any subject of a disclosure on the basis of a conviction or other information revealed.
2. We actively promote equality of opportunity for all and we select all candidates for interview on the basis of their talent, skills, qualifications and experience. We welcome applications from a wide range of candidates, including those with criminal records.
3. A disclosure is only requested where it is legally required or after a thorough risk assessment has indicated that one is both proportionate and relevant to the position concerned. Where a disclosure will be required from a successful candidate, all applicants will be made aware of this at all stages of the recruitment process.
4. Where disclosure is to form part of the recruitment process, we encourage all applicants called for interview to provide details of their criminal record at an early stage in the application process.
5. Unless the nature of the position allows the company to ask questions about a candidate’s entire criminal record we only ask about “unspent” convictions as defined in the Rehabilitation of Offenders legislation.
6. We ensure that all those in the company who are involved in the recruitment process have been suitably trained to identify and assess the relevance and circumstances of offences. We also ensure that they have received appropriate guidance and training in the relevant legislation relating to the employment of ex-offenders.
7. At interview, or in a separate discussion, we ensure that an open and measured discussion takes place on the subject of any offences or other matter that may be relevant to the position. Failure to reveal information that is relevant to the position sought could lead to withdrawal of an offer or termination of employment.
8. We undertake to discuss any matter revealed in a disclosure with the person seeking the position before withdrawing a conditional offer or terminating employment.
9. Having a criminal record will not necessarily bar an applicant from working for us. This will depend on the nature of the position and the circumstances and background of the offences.



	Section 10
Declaration


	Declaration Statement to be Signed by the Applicant

1. I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment contract offered.
2. Should we require further information and wish to contact your doctor with a view to obtaining a medical report, the law requires us to inform you of our intention and obtain your permission prior to contacting your doctor. I agree that the organisation reserves the right to require me to undergo a medical examination. In addition, I agree that this information will be retained in my personnel file during employment and for up to six years thereafter and understand that information will be processed in accordance with the GDPR 2018.
3. I agree that my previous employers may be approached for references. I also agree that should I be successful in this application, I will apply to the Disclosure and Barring Service/Disclosure Scotland for a Disclosure and Barring certificate/PVG Scheme Record or Scheme Record Update. I understand that should I fail to do so, or should the disclosure or reference not be satisfactory, any offer of employment may be withdrawn or my employment terminated.
Signature:
     
Date:
     



	Data Protection Notice

The Company requires certain information before you start employment, to ensure you will be able to perform the requirements of the job and give reliable service, and to ensure compliance with relevant Health and safety regulations. The information is also required in order to establish duties, in accordance with the Data Protection Bill 2018.
I confirm the information given in this application form is complete and accurate to the best of my knowledge. I consent to the Company collecting and retaining this date in accordance with the GDPR 2018.
Signature:     

 FORMTEXT 
     
Date:     



	
	


	For Office Use Only:      

	Start Date:
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